Nail Salon Monthly Financial Checklist

Use this checklist each month to keep your salon's finances organized, accurate, and on track.

Income & Sales Review

O Verify all sales have been recorded

O Review monthly sales reports

O Compare this month's sales to the previous month

O Compare this month's sales to the same month last year
O Review cash sales for accuracy

O Verify all deposits have been recorded

O Investigate any unusual fluctuations in revenue

Banking & Cash Management

O Reconcile business checking accounts
O Reconcile business savings accounts
O Reconcile credit card accounts

O Review outstanding deposits

O Review bank fees and charges

O Verify available cash balances

O Ensure adequate funds are available for upcoming expenses

Expense Review

O Review supply expenses

O Review rent and occupancy expenses



O Review payroll expenses

O Review merchant processing fees

O Review advertising and marketing expenses
O Identify unusual or unexpected expenses

O Verify business expenses have been properly categorized

Payroll Review

O Verify payroll has been processed accurately
O Review employee hours and overtime

O Confirm payroll tax deposits have been made
O Review payroll reports

O Address any payroll discrepancies

Sales Tax Review

O Verify sales tax has been collected properly
O Review taxable sales
O Review sales tax payable balances

O Prepare for upcoming sales tax filing deadlines

Accounts Receivable & Payables

O Review unpaid customer balances
O Review outstanding invoices
O Review unpaid vendor bills

O Schedule upcoming payments



O Follow up on overdue balances

Profitability Review

O Review monthly Profit & Loss Statement

O Compare actual results to budget

O Identify areas where expenses increased

O Identify opportunities to improve profitability

O Review service and product performance

Tax Planning

O Set aside money for taxes
O Review estimated tax payment requirements
O Track major purchases made during the month

O Maintain organized tax documentation

Recordkeeping

O Save receipts and invoices

O Upload digital copies of financial documents
O File important records in monthly folders

O Back up accounting data

O Organize tax-related documents

Business Growth Review

O Review customer traffic trends



O Review marketing efforts and results
O Evaluate staffing needs
O Review business goals for the month

O Set priorities for next month

Monthly Financial Health Check

O Did revenue increase, decrease, or remain steady?
O Were all payroll and tax obligations met?

O Is cash flow healthy?

O Are there any outstanding compliance issues?

O Are financial records current and organized?

O What is one improvement to focus on next month?

Pro Tip
Successful salon owners don't wait until tax season to review their finances. Spending just 30-60 minutes

each month reviewing your numbers can help prevent costly surprises and support long-term business
growth.

Need Help?
MAS assists nail salon owners with bookkeeping, payroll, sales tax compliance, tax planning, and financial
reporting. If you're falling behind on your books or simply want a better understanding of your numbers,

we're happy to help.

www.melissasadminservices.com



