Year-End Tax Preparation Checklist for Nail Salon
Owners

Preparing for tax season throughout the year can help reduce stress, minimize surprises, and ensure your
tax return is completed accurately.

Financial Records

O Reconcile all business bank accounts

O Reconcile all business credit card accounts

O Review profit and loss statements for accuracy
O Review balance sheet accounts

O Verify all business income has been recorded
O Review large or unusual transactions

O Ensure all loans and financing balances are accurate

Income Verification

O Confirm all sales have been recorded

O Verify cash sales are properly documented

O Review point-of-sale reports

O Match deposits to recorded income

O Gather year-end merchant processing statements

O Review gift card liabilities, if applicable

Expense Documentation

O Gather receipts for major purchases



O Review supply expenses

O Review equipment purchases

O Review rent and occupancy expenses

O Review advertising and marketing expenses
O Review insurance expenses

O Verify all deductible business expenses have been recorded

Payroll Review

O Verify employee information is current

O Confirm payroll records are complete

O Review payroll tax filings

O Verify year-end payroll reports

O Review employee benefits and deductions

O Confirm contractor payments are properly documented

Independent Contractors

O Review payments made to contractors
O Verify contractor information is complete
O Collect any missing W-9 forms

O Identify contractors who may require year-end tax forms

Sales Tax Compliance

O Verify all required sales tax returns have been filed

O Confirm sales tax payments have been made



O Resolve any outstanding sales tax notices

O Review taxable versus non-taxable sales

Asset & Equipment Review

O Create a list of equipment purchased during the year

O Gather purchase invoices

O Review furniture, fixtures, and salon equipment purchases
O Identify any assets sold or disposed of during the year

O Document major improvements or renovations

Tax Planning

O Estimate year-end profit

O Discuss tax-saving opportunities with your tax professional
O Review estimated tax payments made during the year

O Determine whether additional tax payments may be needed

O Evaluate retirement contribution opportunities

Business Information Updates

O Update business address information if necessary
O Update owner contact information

O Review ownership changes, if any

O Review new business locations or expansions

O Document major business changes during the year



Gather These Documents for Your Tax Professional

O Prior year's tax return

O Year-end Profit & Loss Statement

O Year-end Balance Sheet

O Bank statements

O Credit card statements

O Payroll reports

O Sales tax reports

O Loan statements

O Equipment purchase records

O Contractor information and W-9 forms

O Any IRS or state tax notices received during the year

Common Issues to Address Before Filing

O Unreconciled bank accounts

O Missing receipts

O Personal expenses recorded in business accounts
O Outstanding payroll tax issues

O Unfiled sales tax returns

O Missing contractor information

O IRS or state notices that have not been addressed



Pro Tip

Don't wait until March or April to start organizing your records. Completing this checklist before year-end
can help identify potential tax savings opportunities and reduce stress during tax season.

Need Help?

MAS specializes in helping nail salon owners with bookkeeping, payroll, sales tax compliance, income
tax preparation, and year-end tax planning. If you're unsure about any item on this checklist, we're
happy to help. www.melissasadminservices.com




